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	Section A
	Notebook Requirements


1. All students are required to keep and maintain an accurate notebook.  The notebook will be graded periodically.
2. The notebook should include the following organized and completed 


information:




1.  Tally Sheet




2.  Class Notes



3.  Handouts



4.  Homework Assignments



5.  Tests / Quizzes
	Section B
	Evaluation


1. All assignments will be assigned a point value and most should be completed in class.  See the information on the back of this sheet for specific assignment point values.  In the event that work must be done outside class, arrangements may be made with the instructor to take materials and/or equipment home for completion.

2. As shown on the Tally Sheet, a percentage is calculated by dividing the score achieved by the total points possible.  The percentage is then calculated according to the information outlined in the Program of Studies.
Quarterly Grading System

90% - 100%
=A

80% - 89.99% 
=B

70% - 79.99%
=C

60% - 69.99%
=D

00% - 59.99%
=F

	Section C
	Factors Used to Determine Quarterly Grades


1. Laboratory Assignments - Laboratory assignments will be assigned a weight that is determined by the length and intensity of the laboratory activity.  The laboratory assignment will consist of the lab and written summary.  The point values are described below:




Lab

Vary according to Assignment




Summary
15 Points

Laboratory summaries are to be written in complete sentences and should follow the standard format described in class.  Incomplete sentences, illegible handwriting, or copied summaries will result in reduced points.
2. Homework Assignments, Tests, and Quizzes - Homework assignments, tests, and quizzes will be assigned a given weight that depends upon the length and structure of the assignment. It is the responsibility of the student to acquire all assignments missed due to an excused absence from class. If your absence is unexcused, you will receive a zero for the missed assignment/quiz/test.
If you have an excused absence or tardy for one day, you should be prepared to make-up the assignment, test, or quiz on your first day back to school.  If you have an excused absence of two (2) or more days, see the teacher to get back assignments and to reschedule tests.  Generally, the time allocated for make-up work will be equal to the number of school days missed.  If you are absent five (5) or more consecutive school days, kindly contact the home office for assignments as soon as possible to allow time for the office to gather and collate assignments and materials.  Please realize that any make-up tests or quizzes may be different from the test or quiz originally given.


For every day late an assignment is turned in for grading, the overall score will be reduced 1/2 of a letter grade.

3. Participation - Participation in class and lab activities is a vital part of the learning process.  Participation in class activities will be noted by the instructor.  

Active participation is required for overall success in the course.
4. Final Exam Grades - The final grade at the end of the year for full year courses will be computed by counting the percentage average from each quarter twice, adding in the percentage grade from the final exam, and dividing by 9.  Thus the final exam constitutes 1/9 of the final grade for that year. 

5. Final Grades
A
90-100
Excellent

B
80-89

Above Average

C
70-79

Average

D
60-69

Passing

F
0-59

Failure (Summer School not permitted)
